Assistants On-Call Survey
Purpose

The purpose of this survey is to gather information on the current practices within the sector for dealing with the school holiday periods in excess of the 4 weeks leave which assistants have under the provisions of VECTAA and LGECEEA. This information will assist us when negotiating the next agreements. 
VECTAA & LGECEEA provisions

Clause 53 of VECTAA and Clause 39 of LGECEEA provide ways in which the balance of the preschool year, beyond the 4 weeks annual leave entitlement for assistants, may be dealt with. In brief it provides the following options: 

1. Working additional time during term time, thereby reducing or removing an obligation to be on call for a period of six weeks

2. Not being on call during the six weeks of school holidays and receiving no payments for the period

3. Not being on call during the six weeks school holidays however having pay annualised and paid over 52 weeks
4. Being required to work you normal hours during the school holidays at their centre or, subject to the agreement of the employee, possibly at a nearby centre or in another program such as a school holiday program

5. Any other option developed by mutual agreement between an employer and an employee and recorded in writing. 
How to complete and return the Survey
Complete the survey below and attach it to an email to Shayne shayne.quinn@aeuvic.asn.au with the subject line “Assistants On-Call Survey.”   
Thank you for your assistance. 

ASSISTANT’S ON-CALL SURVEY

Name: ……………………………………………………………………………………..
Contact Phone number (to utilise if we need to clarify any details with you): ……………………………………………………………………………………………..…

	Workplace
	Total Hours employed per week
	On-call option utilised

(Refer to VECTAA & LGECEEA summary and insert the number corresponding  to the option utilised) E.g. if working extra hours during term time insert number 1.
	Where utilising option 1, insert the total additional hours you work per week during term time.

	
	
	
	

	
	
	
	


Where you utilise Option 1 (additional hours during term time) please detail the duties you perform in the On-Call hours:

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Where you utilise Option 1 please provide details of when this time is rostered into your working week:

1(a) I work additional hours at the commencement of the day before I commence any other duties. (Indicate Yes/No) ……………….
1(b) If you answered yes to 1(a), have you worked more than 5 hours from the commencement of work (including On-call time) before commencing your meal break? (Indicate Yes/No) …………………
2(a) I work additional hours at the end of the day after I have completed all other duties. (Indicate Yes/No) ………………
2(b) If you answered yes to 2(a), how many hours have you worked in the day when you have completed your On-Call hours at the end of the day? …………………
3
I work additional hours during my 30 minute meal break (Indicate Yes/No)……….
4
I work additional hours during scheduled child attendance periods (sessions) with the group/s I am generally rostered to work with. (Indicate Yes/No)…………………
5(a) I work additional hours during scheduled child attendance periods (sessions) with a group another assistant is rostered to work with (e.g. providing lunch time relief to another staff member, working as an additional assistant)
(Indicate Yes/No)………………
5(b)If you answered yes to 5(a), please indicate whether you were providing lunchtime relief, working as an additional assistant or some combination of roles. ……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..
Further Comment

……………………………………………………………………………………………………………………………………………………………………………………………………

